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PREAMBLE
THIS AGREEMENT IS MADE THIS _ day of 2000, by and between
the SUPERINTENDENT OF SCHOOLS OF THE CANANDAIGUA CITY
SCHOOL DISTRICT, hereinafter referred to as the DISTRICT, and the
CANANDAIGUA CITY SCHOOL DISTRICT CLERICAL AND
PARAPROFESSIONAL ASSOCIATION, hereinafter referred to as the
ASSOCIATION.
I. DURATION
This agreement shall be for the period between July 1, 1999, and June 30, 2002.
I
It is agreed by and between the parties that any provision of this Agreement
requiring legislative action to permit its implementation by amendment of law or
by providing the additional funds therefore, shall not become effective until the
appropriate legislative body has given approval.
III. RECOGNITION
A. The Employer hereby recognizes the Association as the exclusive
bargaining representative, pursuant to the Public Employees' Fair
Employment Act, for regularly employed non-instructional personnel
employed by the District as defined in subparagraph B hereof.
The Bargaining Unit is defined as all part-time and full-time secretarial,
clerical, accounting, data entry personnel, receptionists, and teacher aides that
are employees of the District. The Secretaries to the Superintendent, the
Secretary to the Assistant Superintendent, and the Secretary to the Director of
Human Resources are classified as "Confidential Employees" and not included
as part of this Unit for the purposes of negotiations. The payroll clerk is not
recognized as part of this unit. The District agrees to re-negotiate the position
of the payroll clerk the next time that position becomes vacant.
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IV. NON..DISCRIMINATION
The District will not discriminate against any employee for the purpose of
encouraging or discouraging membership in or participating in the activities of the
Association.
V. NO SIRIKE..CLAlISE
The Association or any of the unit members shall not engage in a strike, nor shall
the Association or any of the unit member's cause, instigate, encourage or
condone a strike.
A.
C.
VI. D1~
Upon the written authorization of a unit member, the District will deduct
those dues on a fifteen (15) installment basis beginning with the first pay
period in October and pay the monies thus deducted over to the Secretary-
Treasurer of the Association.
If an employee revokes the dues deduction authorization, that revocation
shall be effective at the end of the month in which the District receives the
revocation. A unit member who has revoked dues deduction authorization,
may not again authorize dues deduction until the following September.
The District shall check off and remit payments to the NYSUT Benefit
Trust and VOTE/COPE upon the submission of a signed authorization to
the Payroll Office for anyone in the bargaining unit. Such signed
authorization may be discontinued at the end of its term upon written notice
by the employee to the District. The District shall remit to the NYSUT
Benefit Trust and VOTE/COPE the payments deducted and shall furnish the
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plan and the bargaining unit with a list of all employees from whose salaries
such deductions have been made.
The Association shall hold the District, all District employees and the Board
of Education, and its members, harmless from any and all liability which
may arise from the implementation of this dues deduction procedure.
Agreement to have dues deducted is strictly voluntary with the employe.e
and is not required as a condition of continued employment by the District.
VII. DEFINITIONS
Twelve-month employees - unit members who are regularly assigned to
work for a period of twelve (12) months per year.
Ten-month employees - unit members who are regularly assigned to work
from September through June on days when school is scheduled to be in
session for pupils.
Full-time employees - Clerical unit members who are regularly assigned to
work eight hours per day excluding lunch. Paraprofessional unit members
will be considered to be full-time when regularly scheduled to wor~ at least
7 hours per day.
Part-time Employees - unit members who work less than eight hours per
day (7 for Paraprofessionals).
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VIII. PERSONA]L LEAVE: BUSINESS DAYS
Definition: Personalleav{~ days are the number of earned sick days plus the
number of personal business days.
Each ten (10) month employee shall be allowed one (I) personal business
leave day per year (two (2) days after five (5) full years of employment),
and each twelve (12) month employee shall be allowed two (2) personal
business leave days per year, (three (3) days after (5) full years of
employment), with full pay for the purpose of transacting or attending to
personal, legal, business or family matters which require absence during
working hours. Such leave shall be available for reasons of hardship or
pressing need, such as a personal legal matter, attending a graduation or
wedding ceremony of a son or daughter or other similar matters. It is
understood that this listing of permissible uses of personal leave is not
meant to be exhaustive, but merely a guide to the types of absence
contemplated by this section.
The leave shall not be use:dmerely for personal convenience or pleasure or
matters such as shopping, hunting, vacations or similar purposes. Except in
emergencies, the unit meInber shall give the immediate supervisor written
notice on the form provided at least two (2) workdays prior to the day of the
proposed absence. A unit member need not indicate nor shall the unit
member be requested to indicate the specific reason for taking such leave,
but shall indicate that in the unit member's opinion, the need is pressing and
that the matter cannot be satisfactorily dealt with at a time other than during
normal working hours.
Notification forms for personal business day will be made available in the
office of each building.
Unused personal business days shall be transferred to the cumulative
personalleave days.
Notification forms for personalleave shall read shown in Appendix "A"
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IX PER NALLEA . I KDAY
Twelve month employees will be allowed sick leave days at the rate of ten
(10) days per year for the first two years of employment plus two (2)
personal business days as described in section VIII for a total of twelve (12)
paid personal leave days. After two full years of employment, sick leave
will be allowed at the rate of thirteen (13) days per year plus two (2)
personal business days as described in section VIII for a total of fifteen (15)
paid personal leave days. After five (5) full years of employment, sick
leave will be allowed at the rate of fourteen (14) days per year plus three (3)
personal business days as described in section VIII for a total of seventeen
(17) paid personal leave days.
A unit member shall be granted flexibility in the use of personal leave days
according to these guidelines.
The current school year's paid leave days may be used for personal siclmess
or physical disability or when the unit member is required to provide care
due to the illness of a family member of the same household. Should
extraordinary circumstances develop concerning the illness, operation,
accident, or emergency in the immediate family, the superintendent may
grant the unit member use of up to twenty (20%) percent of that members
accumulated leave days for use due to the extraordinary circumstances.
Ten-month employees will be allowed sick leave at the rate of eight (8) days
per year at full pay plus one (1) personal business day for a total of nine (9)
personal leave days. After five (5) years of employment, sick leave will be
allowed at the rate often (10) days per year plus two (2) personal business
day for a total of twelve (12) personal leave days.
Unused personal leave days may accumulate up to a maximum of 190 days
for 12-month employees and 100 days for 10-month employees.
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X. EMERGENCY LE:A E F AL IL E
OR DEATH IN THE IMMEDIATE FAMILY
Emergency Leave in no way affects the provisions for personal illness and
is not accumulative.
Critical Illness Leave is to be used only when the attending physician
advises that the family member may be close to death and requests that the
unit member remains with the family member. The Superintendent may
request, at his/her discretion, a certificate from the attending physician.
Immediate Family means:: Husband, wife, children, and any other members
of the same home; father and mother; brothers and sisters; grandfather and
grandmother and grandchildren; father-in-law, mother-in-law, sister-in-law,
and brother-in-law.
Up to three (3) days' absence with pay will be allowed for each critical
illness or death in the inunediate family. This allowance may be extended
at the discretion of the Superintendent.
The employee will present a certificate from the attending physician for
critical illness in the imm,ediate family upon return to work.
In the event that a membe~rof the unit feels a need to extend emergency
leave time for critical illness or death in the immediate family or for any
personal tragedy, the unit member may petition the Superintendent to
extend the leave beyond the contract limits. The Superintendent may at
his/her discretion extend I~mergencyleave for up to five (5) days.
Upon application to the Superintendent of Schools, an additional personal
day may be granted by the Superintendent for both full and part-time
personnel. The Superintendent may require a detailed explanation of need
prior to granting an additional day. The granting of an additional day is at
the sole discretion of the Superintendent of Schools.
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XI. JURY DUTY
While serving on jury duty, the employee will receive his or her regular pay for
the day, but is required to return to the school district the money that is paid by the
court, except for expense money received. If the employee is excused from jury
duty for a day, he or she is expected to report to work on that day.
RE LEA E
A. An employee, upon request, shall be granted an unpaid leave of absence for
child rearing purposes. This leave shall be for a period of up to one year
from the time when the pregnancy-related physical disability ends or when
an employee receives a child placed for adoption.
B. A written request for child rearing leave shall be submitted to the
Superintendent as soon as is reasonable under all of the circumstances, but in
no case, later than 90 days prior to the anticipated commencement of the leave,
in order to afford the District the greatest opportunity to retain a qualified
substitute employee.
C. The time period spent on any unpaid leave of absence shall not be credited for
advancement on the salary schedule nor toward completion of the probationary
period.
Except as permitted by the following paragraph, no employee who has been
granted such leave shall accept any other employment which exceeds 20
hours per week during the term of the leave, other than baby-sitting or typing
in the home, or the services of the employee may be terminated by the Board
of Education. No sick leave benefits will be paid while an employee is on
unpaid leave.
An employee on child rearing leave of absence shall not be denied the
opportunity to substitute in the Canandaigua City School District solely by
reason of the fact that the employee is on such leave of absence.
7
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F. It will be the responsibility of the unit member to notify the Superintendent of
any changes of permanent address during the period of the leave. If the
permanent residence is changed beyond fifty miles from the place of
employment, the Superintendent may request a re-affirmation of the intent to
return upon completion of the leave. Failure to comply with the above may
result in termination of ennployment.
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G. This article applies to both males and females.
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A. Twelve-month employees shall be eligible for vacation according to the
following schedule:
B. Less than a full year a percentage of ten days equal to percentage of full
year worked prior to July 1.
Years ~
less than 1
1-3
4-6
7-9
10-12
13, 14
15 -19
20 + above
pro-rated
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XIV. TEllMINAL VACATIQM
A terminal vacation for full-time personnel will be provided as follows: Upon
resignation, provided two weeks notice has been given, an employee will be
entitled to payment for unused vacation on a prorated basis according to the
number of months worked since:the previous June 30. Employees of less than one
8
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full year of service will not be entitled to terminal vacation. Employees
discharged by the School District will not be entitled to terminal vacation.
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A. Twelve-month employees will be guaranteed thirteen (13)paid holidays per
year as follows:
1. New Year's Day
2. Martin Luther King, Jr. Day
3. President's Day
4. Good Friday*
5. Memorial Day
6. 4th of July
7. Labor Day
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8. Columbus Day
9. Veterans'Day
10. Thanksgiving Day
11. Friday following Thanksgiving
12. Christmas Day
13. One extra day at Christmas
* If Good Friday is a day of pupil attendance, a replacement holiday will be
mutually selected.
B. Ten-month employees will be guaranteed nine (9) paid holidays per year as
follows:
1. New Year's Day
2. Martin Luther King, Jr. Day
3. President's Day
4. Memorial Day
5. Columbus Day
6. Veterans' Day
7. Thanksgiving Day
8. The day after Thanksgiving
Day
9. Christmas Day
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A. The employee maintains the right to choose the health insurance carrier
from all carriers offered as follows:
E
W ayne- Finger Lakes Health Insurance Plan (drugreimbursementthroughmajormedical)
Blue Cross/Blue Shield/Blue Million Health Insurance Plan
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Finger Lakes Health Plan - $5 co-pay
Blue Choice Extended - $5 co-pay
Preferred Care Community -$15 co-pay
Preferred Care Comprehensive - $5 co-pay.
Blue Choice Select - $15 co-pay
Finger Lakes Health Plan - $15 co-pay (as of 7/1/2000)
Effective July 1, 1999, the district's financial responsibility is up to a
maximum as follows:
$358/month for family coverage
$344/month for 2 person coverage
$176/month for single coverage
In 2000-2001 and 2001-2002 the district will increase the above payment
levels by the cost of living increase and also by one-half of any percent
increase amount above the cost of living. These amounts can be applied to
any of the policies listed above. If the unit member selects a program with a
premium that is higher, the unit member will pay the balance through
payroll deduction.
For employees who work 5 1/2 hours per day and more, but less than 7
hours, the district's contribution shall be 75% of the monetary figure in "B"
and "C" above. An employee scheduled for 5 1/2 hours or more who is
reduced involuntarily to below 5 1/2 hours by the District after October 1
shall continue to receive this benefit level for the remainder of the school
year.
For employees, who work more than 2 1/2 hours per day but less than 5 1/2
hours per day, the district's contribution shall be 50% of the monetary
figures in "B" and "C" above.
Unit members with approved leaves without pay may continue group
insurance by assuming full payments therefor.
Health Insurance for Retired Unit Members
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District will pay health insurance premiums for retired full-time unit
members with a minimum of ten years continuous full-time service at 80%
of single coverage for a period of no more than ten years.
Full-time unit members that qualify for New York State Employees'
Retirement benefits upon termination on or after March 1,1987 will qualify
for a reserve to be established for the purposes of paying health insurance
premiums. This reserve will be computed by multiplying $15by the number
of unused sick leave days credited to that individual as of the effective date
of retirement. Maximum possible unused sick leave days is 190.
Full-time unit members that elect to enroll in the Dental Program available
from Blue Shield and entitled "Smile Saver #1," or equivalent, the Board of
Education will pay 75% of the premium cost. Unit members working less
than full-time may enroll in the Dental Program; however, the Board of
Education share of the premium cost will be prorated according to the
percentage of part-time to full-time employment.
Health Insurance Buy-Out
Full-time members eligible for family level heath insurance that choose not
to take advantage of the district health insurance program shall receive a
credit of $500 which can be applied to the Health Reimbursement Fund.
An employee who chooses the credit in lieu of the district's health insurance
plan may opt to resume use of the health insurance plan if alternative health
insurance becomes unavailable.
This district shall establish and maintain a Health Reimbursement Fund for
the benefit of unit members. The fund shall comply with all statutory and
regulatory provisions for the administration of such funds. Effective upon
ratification, the district shall contribute $460 to full-time employees and
$285 to part-time employees. Effective October 1, 2000 and October 1,
2001, these amounts shall increase based on the formula set forth in
paragraph C above. This clause expires on June 30, 2002.
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XVII. SIC)K LEA VE.RES..ERVE
The Board will make provision for a sick leave reserve to aid unit members
who suffer prolonged illness and whose sick leave becomes exhausted
during an extended period of illness. The intent of the sick reserve is to
provide a safety net for those members who suffer a long term illness or
injury. The reserve is not intended to provide salary continuity for short-
term illness or injury, nor is it intended to cover cosmetic or elective
procedures. Wherever possible, the member shall schedule procedures or
treatments during the surnmer or at other times that would minimize their
absence from work.
In order to be eligible to use the sick reserve, the member must be suffering
from a disabling illness or injury that prevents the member from performing
the essential duties of their position.
Each unit member who chooses to participate will contribute one sick day
by filing a signed authorization statement with the human resources office
within the month of September or within 30 days after effective date of
employment. When the number of available days falls below 25,
participants must re-contribute one day to maintain membership. If the
reserve falls below 25 days, the Board will contribute 65 days. Unused
sick days will carry over into the next school year.
Unit members may use si,ckleave reserve days upon the following terms
and under the following c.onditions:
1. The unit member TIlustbe an employee of the district on active status;
2. The unit member TIlUsthave contributed at least one day of sick leave
to the reserve and rnaintained membership by contribution each time
the reserve fell below 25 days;
3. The unit member n1ust have exhausted his or her regular paid sick
leave;
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4. The unit member must have been absent with a qualifying illness or
injury for a number of consecutive days as determined by the
following formula:
40 days minus (number of accumulated personal leave days as of
September 1 plus ten divided by the number of years of service).
5. The unit member must submit verification of the medical condition
by the physician subject to the approval of the supervising school
physician.
6. Ifrecurrence of the same illness requires additional absence, the
requirement under D4 will be waived and the unit member may be
eligible for additional days but not to exceed the maximum of 90
school days allowed per school year.
E. There will be a limit of90 days per unit member per school year under this
article. The total cumulative use any employee may make of the reserve is
180 days.
F. A committee consisting of a representative from each employee unit shall
administer the reserve. The committee shall review requests and make
recommendations to the Superintendent for the use of sick leave reserve.
The final decision for granting of sick leave allowance form the Sick Leave
Reserve rests with the Superintendent of Schools.
G. This article is not subject to grievance.
The Board of Education will continue the optional coverage available under
the Retirement System presently provided; namely, application of unused
sick leave as an additional service credit upon retirement (Section 41-J) and
guaranteed minimum death benefit of three (3) times annual rate of pay but
limited to $20,000 (Section 60-B).
.
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The District will elect NY'S Employees' Retirement System options 75-e;
75-g; and 75-i which are applicable to Tier I and Tier II members effective
March 1, 1987.
Also see Section XVI Health insurance for retirees benefit.
XIX. EARLY RETlREME T I IVE
In the first school year when a full-time unit member meets all the criteria
listed below, they shall be eligible for an early retirement incentive bonus
equal to 25 percent of final 12 months regular earnings. This 25 percent
bonus does not apply to overtime wages or any pay over the contract salary
amount.
1. First time eligible for retirement benefits under the New York state
Employees' Retiretnent System and have at least 20 years of full-time
credited service wHh NYS Employees' Retirement System as of the
effective date of retirement;
2. Have a minimum often years consecutive full-time service in the
Canandaigua City School District. An unpaid leave of absence
approved by the Board of Education will not be counted toward the
local service requirement. Neither will it constitute a break in service
for the consecutive year requirement;
3. Delivery of a written letter of resignation for retirement purposes at
least thirty days prior to the effective date of retirement;
Unit members may not receive both this early retirement incentive
and an early retirernent incentive program that the retirement system
might offer.
.
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xx. SALARY
Every current unit member will receive a gross increase of 3.25 percent
effective on July 1, 1999, 3.5 percent effective on July 1, 2000, 3.5 percent
effective on July 1, 2001. If legislated minimum wage is increased during
the term of this agreement, the parties will meet to discuss the impact of that
change.
Grade 1
Grade lA
Grade 2
Grade 3
Grade 4
Grade 5
All part-time employees
Administrative Aides
Clerk, Typist, Data Entry Operator
Account Clerk/Typist, Tax Clerk, Stenographer
Senior Clerk, Payroll Clerk, Senior Typist
Senior Stenographer, Senior Account Clerk/Typist
$7.78
$10.04
$7.96
$8.74
$9.14
$9.80
B.
C.
When a student is absent, there shall be one hour call-in pay paid to the
aide unless there is other work available or the aide has been told not to
report to work.
Unit members required to work on Superintendent's Conference Day shall
receive their regular rates of pay.
Should a pay date fall on a holiday when no employees are required to
work, it shall be the preceding day.
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XXI. .L!:lliGEYITX
Full-time, 12-month employees hired before June 1, 1996 will be entitled to
longevity pay above their regularly scheduled salary as per the following:
In the 10th year of service and thereafter - 6%
In the 14th year of service and thereafter - an additional 4%
In the 21st year of service and thereafter - an additional 5%
Part-time employees hired before June 1, 1996 will be entitled to a
longevity increment ofth:irty cents ($.30) per hour after twelve (12)
consecutive calendar years of service as a Canandaigua School District
employee; an additional thirty ($.30) per hour after sixteen (16) years of
service, and an additional thirty cents ($.30) after twenty-one consecutive
years of service.
Unpaid leaves of absence for illness or other purposes of sixty (60) calendar
days or less will not change the eligibility date for these employees. Any
unpaid leaves of absence that exceed sixty (60) calendar days will extend
the eligibility date by the period that unpaid leave exceeds sixty (60)
calendar days.
For unit members hired on or after June 1, 1996, a one-time, non-recurring
longevity bonus will be paid in July following the unit member's 5th, 10th,
15th, 20th, and 25th year of continuous service.
1. Full-time unit members will receive 5% of the prior 12 months
regular earnings;
2. Part-time unit memlbers will receive 5% of the prior 12 months
regular earnings.
XXII.~
Anytime an employee is directed to work more than 8 hours a day, the hours
above 8 hours will be caleulated at time and a half.
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B. All overtime work must be approved by the immediate supervisor in
advance of the overtime work.
C. Compensatory Time.
7
8
9
10
Upon the approval of the immediate supervisor, an employee may receive
compensatory time off in an amount equal to the hourly pay as computed in
paragraph A above. Accumulation and use of such time off shall be subject
to the following conditions:
11
12 1. All compensatory time will be recorded on a special form to be
provided and initialed by empl9yee and the immediate supervisor.
Accumulation of compensatory time will be limited to 40 hours. All
other overtime shall be paid.
All compensatory time must be used or cashed out by December 31of
each year.
The employee must obtain the prior permission of the immediate
supervisor to use compensatory time and such use will be allowed so
long as the use does not unduly disrupt operations.
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XXIII. SALARY STATEMENT
24
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Each employee in this unit will be furnished by November I,of each school year, a
written salary statement showing the following as of July 1:
Salary
Days of accumulated sick leave
29 XXIV. JOB OPENINGS
30
31 The District will inform the Association president of openings in the Clerical and
32 Paraprofessional Association in writing.
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xxv. CHAl\rGE OF ASSIGNMENT
Unit members desiring to change assignment shall file a letter of interest
with the appropriate administrator. When a vacancy exists during the
school year, such voluntary request will be give high priority if the
applicant meets the requirements of the position, and if the proposed change
of assignment would not c.onflict with the instructional and management
requirements of the district.
Unit members submitting a letter of interest in a change of assignment by
June 30 will be sent vacancy notices announcing positions that become
open during the summer.
XXVI. CHAlNGE IN CLASSIFICATION
A unit member hired into another position in a higher grade shall
retain earned benefits (i.e. sick leave, vacation, years of service with the
District prorated for part-time) and shall receive the starting rate for the
higher grade or rate for the current grade, whichever is higher.
XXVII. 'NORKING HOURS
Twelve-Month Employees.
1. Working hours for full-time twelve-month employees from September 1
to June 30 shall be eigbt (8) hours per day when school is in session.
For the purposes of this article, school is considered to be in session if
students are in attendance.
2. On days when school is not in session, the work day will be 7-1/2 hours,
plus at least 1/2 hour for lunch. However, all offices must open no later
than 8:00 a.m. and close no earlier than 4:30 p.m. with at least one unit
member on duty at 8:00 a.m. and at least one unit member on duty until
4:30 p.m.
18
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3. Summer hours will be in effect from July 1 through August 31. Office
personnel will work a 7-1/4 hour day. In each of the school buildings,
the office will be open no later than 8:00 a.m. and close no sooner than
4:00 p.m. The hours in the Central Office will be from 8:00 a.m. to 4:30
p.m. Only one person will be required to remain in the Central Office
after 4:00 p.m. to answer the telephone.
B. Ten-Month Employees
Paraprofessionals will be required to work on days when school is
scheduled to be in session. Paraprofessionals may be required to work on
other days if notice is provided at least fourteen (14) days in advance.
XXVIII. EVALUATION
Each unit member will be evaluated at least once per year. Evaluations will be
completed by administrative personnel in direct line of supervision of the
employee being evaluated. The purpose of an evaluation is to assess job
performance. The employee will be provided' a written copy of the evaluation,
which shall be signed by the employee. The signature shall indicate that the
employee has seen the evaluation, but not that the employee necessarily agrees
with the evaluation. The employee may append a written response to the
evaluation within five (5) workdays of the receipt of the evaluation, to be included
in the employee's personnel file.
26 XXIX. BOMB THREAT
27
28 Unit members will be permitted to leave the building if the building is evacuated
29 due to a bomb threat.
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SCHOOL YEARS 1999-2000,2000-01,2001-02
A. Persons designated to be included in the Clerical Negotiating Unit who were
employed during any school year, will be assured continuous employment
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in the same or similar position for the following school year, including
periods following school vacations and holidays, unless 14 days notice is
given that employment will be terminated.
Persons designated to be included in the Clerical Negotiating Unit who are
employed for the first time in any school year, will be assured continuous
employment in the same Orsimilar position for the balance of the school
year, including periods following school vacations and holidays, unless 14
days notice is given that e:mployment will be terminated.
Customary vacation periods will be observed in accordance with the official
school calendar. It is expected that each employee of this unit will return to
work on the first scheduled workday for hislher particular position
following each holiday or vacation recess occurring during any school year.
XXXI.~
In the event that a reduction of personnel becomes necessary, employees will
be laid off within job classification in inverse order of their seniority within
that job classification. Seniority is to commence with the most recent date of
appointment within a job classification. Within a job classification, part-time
employees are to be considered separate and apart from full-time employees
within that same job classification for seniority purposes. A part- time
employee accrues seniority only as a part-time employee and attains no
seniority against a full-tirne employee.
In the event of lay-off, thl~District will prepare a recall list, which insures that
the person with the great(~stseniority within the job classification will be
recalled first. The employee shall be insured the protection of this recall
procedure for a period of two (2) years from the date of lay-off.
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RKER' MPXXXII.
When an injury or illness occurs, the following procedure must be followed:
1. The employee will report all work-related injuries to their immediate
supervisor or other appropriate supervisory personnel, for example the building
principal or school nurse.
2. An accident report is completed, signed, and dated. The original is sent to the
payroll office.
3. If the amount of lost time warrants, the appropriate forms are sent trom the
payroll office to the District's Workers' Compensation insurance carrier. An
employee may use up to 14 days of accumulated sick time to maintain their full
bi-weekly pay. Any lost time beyond 14 workdays shall be compensated by
the District's insurance carrier as per Workers' Compensation Law and
Regulations as quoted below:
"No cash benefits are paid for the first seven days of
disability unless the disability extends beyond 14 days.
In that event, the worker may be due cash benefits
trom the first day off the job. However, necessary
medical care is provided no matter how short or how
long the length of the disability."
A joint committee of District administrative personnel and employee
representatives will convene to determine the potential for assignment to
light duty as described below. The joint committee shall include one
member of the employee's own unit, one member of another unit, and two
District administrators. These four shall meet to select a fifth member who
will serve as chairperson. The task of this joint committee shall be to
determine whether the employee is a candidate for the light duty program.
The goals of a light duty Workers' Compensation program are:
35
36
37
1. To help the employee maintain a greater portion of their earnings than would
otherwise be the case under Workers' Compensation alone.
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2. To contribute to the employee's well being by allowing gainful employment.
3. To allow the employee to maintain his/her earned sick days.
4. To contribute to the District's need for productivity.
5. To reduce or forestall the continued increases in the Workers' Compensation
insurance premium cost.
Agreement
An employee temporarily unablje to perform his/her previous duties due to an injury
or illness received in the employ of the District, who can return to work under
temporary medical restrictions, can be assigned by the District to a temporary light
duty work program within the ernployee's own job classification. Further, the
assignment of duty shall be restJicted to those duties he/she is capable of performing.
The assignment to light duty may include certain modifications of the job description
duties so as to minimize the risk:ofre-injury. Other job modifications may include a
reduction in the length of the workday or other modifications that are consistent with
the goals of the light duty program and with the recommendations of the employee's
and District's designated physician.
In the event of a reduction in working hours, the following pay calculation shall apply.
The employee shaH receive their regular wage for
hours worked plus 2/3rds the difference between
the daily earnings and usual and customary daily
wage earnings as pierthis example.
Normal work day earnings = $7.35/hr. X 6 hours = $44.10/day
Suppose the employee works 2 hours at $7.35 = $14.70
$44.10
-14.70
$29.40 X .66 = $19.40
37
38
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The 0.66 (2/3) factor is the statutory Workers' Compensation reimbursement
factor.
Therefore, the employee is paid $14.70 for work performed
and $19.40 in Workers' Compensation benefits. for a total of
$34.10.
Without the light duty program, the Workers'
Compensation benefit alone would be $29.10 per day.
The employee shall retain their sick days while on light or
modified duty and shall not gain access to the sick reserve.
The decisions of the joint committee are not subject to the grievance process.
If any provisions of this Agreement or any application of the Agreement to any
employee or group of employees shall be found contrary to law, then such
provision or application shall not be deemed valid and subsisting except to the
extent permitted by law, but all other provisions or applications of the Agreement
shall continue in full force and effect.
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Any time an employee is required to take a course or workshop, the full cost of the
course or workshop will be paid by the Canandaigua City School District. In
addition, the employee will receive reimbursement for mileage to and from the
course and workshop.
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If an employee wishes to take a course or workshop on his/her own volition, the
District will reimburse the employee fifty percent (50%) of the cost of the course.
or workshop providing that such course or workshop is approved in advance by
the Superintendent/designee up to a maximum of $500 annual payment. Payment
will be made upon submission of evidence of successful completion.
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The District shall establish procedures whereby employees may take part in a tax
sheltered annuity program provided by a Board - approved insurance company
designated by the individual employee wishing to take advantage of the program.
A.
B.
XXXVI. GRIEVANCE fiillOIDURE
Purposes
In order to maintain harmonious and cooperative relationships between the
administration and the unit members in Canandaigua, this procedure is
intended to secure, at the lowest possible administrative level, solutions to
gnevances.
Definitions:
1. Grievance shall mean any alleged violation of this Agreement.
2. Aggrieved party shall mean any employee in the negotiating unit
filing a grievance.
3. Employee shall mean any person covered by this Agreement as
described in Articlt~III.
4. Supervisor shall mean the Administrator to whom the aggrieved
directly reports.
Nothing contained herein will be construed as limiting the right of any
aggrieved party to discuss the matter informally with an appropriate
member of the administra.tion and having the grievance informally adjusted.
In the event that any grievance is adjusted without formal determination,
pursuant to this procedun~, while such adjustment shall be binding upon the
aggrieved party and shall~,in all respects, be final, said adjustment shall not
create a precedent or ruling binding upon either of the parties to the
Agreement in future proceedings.
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Use of these procedures shall not be for the purpose of adding to,
subtracting from, or altering in any way, any of the provisions of this
Agreement.
E. A grievance shall be considered settled on the basis of the last decision
rendered unless appealed to the next stage in these procedures within the
time specified. Time limits may be extended only by mutual agreement of.
both parties.
F. No written grievance will be entertained and shall be deemed waived unless
such written grievance is presented at Stage I within twenty (20) work days
after the employee knew or should have known of the act or condition on
which the grievance is based.
G. Failure at any stage of the grievance procedure, to communicate a decision to
the aggrieved party within the time limits specified, shall permit the lodging
of an appeal at the next stage of the procedure, provided that such appeal is
made within the time limits that would have been in effect had the decision
been communicated by the final day.
H. Stage. 1
1. No alleged grievance shall be entertained and shall be deemed waived
unless presented in writing at the first available stage within twenty
(20) work days after the aggrieved party knew or should have known
of the act or condition on which the alleged grievance is based.
2. An employee having a grievance will discuss it with the supervisor,
either directly or through a representative, with the objective of
resolving the matter informally. The supervisor, after investigating
the facts related to the grievance, shall render his decision orally, by
the end of the fifth (5th) workday following the day the grievance
was submitted.
3. If the grievance is not resolved informally, it shall be reduced to
writing and presented to the supervisor within five (5) workdays
from the date of the supervisor's oral decision in Stage 1. Such
written grievance shall set forth the alleged facts on which the
25
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grievance is based, the specific provision(s) of the contract involved,
the date such grievance occurred and the remedy sought. The
grievance must be signed by the aggrieved party. By the end of the
fifth (5th) workday following the day the grievance was received by
him, the supervisor shall render a written decision and present it to
the employee.
1. If the aggrieved party is not satisfied with the decision at Stage I, he
or she may, within five (5) work days of the date such written
decision was received by him or her, file a written appeal to the
Superintendent of Schools or his designee.
2. Within ten (10)work days of the date such appeal was received by the
Superintendent of Schools or his designee, he shall conduct a hearing
with the aggrieved party, an association representative (if any), the
aggrieved party's supervisor and others at the discretion of the
Superintendent of Schools. Such hearing shall be held after working
hours unless mutually agreed by the parties to hold such hearing
during the regular ,vorkday.
3. By the end of the fifth (5th) work day following the day of the
hearing, the Superintendent of Schools or his designee will render his
decision thereon in writing, and present it in duplicate to the
aggrieved party.
1. If the aggrieved party is dissatisfied with the decision at Stage 2, he
or she may within five (5) workdays file a written appeal with the
Board of Education.
2. Within ten (10)workdays a committee of the Board will hold a
hearing on the grievance.
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Within ten (10)workdays after the hearing, the Board committee shall
render a decision. The decision of the Board committee shall be final
and binding upon all parties.
K. Advisory Arbitration
1. After a decision is rendered at Stage 3 and if the Association member
and/or Association are not satisfied with the decision and the
Association determines that the grievance is valid and that appealing
it is in the best interests of the school system, it may appeal the
grievance to advisory arbitration by written notice to the
Superintendent within fifteen (15) school days of the decision at
Stage 3.
2. Within fifteen (15) school days after such written notice of
submission to advisory arbitration, the Superintendent and the
Association will agree upon a mutually acceptable arbitrator
competent in the area of the grievance, and will obtain a commitment
from said arbitrator to serve.
3. The selected arbitrator will:tin closed session, hear the appeal
promptly and will issue his/her decision not later than fourteen (14)
calendar days from the date:of the close of the hearing, or, if oral
hearings have been waived then from the date the final statements and
proofs are submitted to hilTVher. The arbitrator's decision will be in
writing and will set forth his/her findings of fact, reasoning, and
recommendations on the issues.
4. The arbitrator shall review the decision of the Board at Stage 3 and
shall have no power or authority to make any decision which requires
the commission of an act prohibited by law or which is violate of the
terms of the Agreement.
5. Within thirty (30) workdays of the receipt of the recommendations of
the arbitrator, the Board of Education shall issue its final decision.
27
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6. The costs for the services of the arbitrator, including expenses, if any,
will be borne equally by the Board of Education and the Association.
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XXXVIII. RE-QPENING
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Upon the mutual consent of the Superintendent of Schools and the President of the
Association, any article in this contract can be re-opened for negotiation. It is
understood that such consent applies only to the specific articles noted in the
Agreement of Consent. The Agreement of Consent can be advanced by either
party. Such agreement must be specific as to duration of negotiations and articles
under consideration.
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When an employee changes froIn a part-time position to a full-time position, all
continuous time spent as a part-time employee will be prorated for the purposes of
calculating vacation time.
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XXXIX. EXTENDED LEAVE
Full-time employees may request: permission to take an extended leave of
absence without pay. This 'leave is not to exceed one calendar year and the
request must be made to the Supe~rintendentof Schools in writing at least
four (4) weeks prior to start of the leave. Approval for the leave must be
obtained in writing from the Superintendent of Schools.
The granting of such leaves shall be at the sole discretion of the
Superintendent of Schools and the Board of Education and shall not be
subject to the grievance procedure.
During this extended leave, no sick time, vacation time, or other benefits will
accrue.
IN WITNESS THEREOF, the parties hereunto set their hands and seals this
day of , 2000.
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SUPERINTENDENT OF SCHOOLS OF THE
CITY SCHOOL DISTRICT OF THE CITY
OF CANANDAIGUA, NEW YORK
By~k
CANANDAIGUACITYSCHO ISTRICT
CLERICAL .AND PARAPROFESSIONAL
ASSOCIATION.
By {)Jv':A a. ~
~"~ 1/.\/3.1.<~.'J
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A.
Personal Leave
Definition: Personal leave days are the number of earned sick days plus the number of
personal business days.
B. Each clerical unit member shall be allowed one (1) personal business leave day per year
with full pay for the purpose of transacting or attending to personal, legal, business or
family matters which require a.bsence during working hours. Full.:.timemembers of this
unit will receive an additional personal business day, subject to the same conditions as the
personal business day for all nlembers of the Clerical Negotiating Unit. Such leave shall
be available for reasons of hardship or pressing need, such as a personal legal matter,
attending a graduation or wedding ceremony of a son or daughter or other similar matters.
It is understood that this listing of permissible uses of personal leave is not meant to be
exhaustive, but merely a guide to the types of absence contemplated by this section.
The leave shall not be used merely for personal convenience or pleasure or on matters
such as shopping, hunting, vacations or similar purposes. Except in emergencies, the unit
member shall give the immediate supervisor written notice on the form provided at least
two (2) workdays prior to the day of the proposed absence. A unit member need not
indicate nor shall the unit menLberbe requested to indicate the specific reason for taking
such leave, but shall indicate that in the unit member's opinion, the need is pressing and
that the matter cannot be satisfactorily dealt with at a time other than during normal
working hours.
B. Notification forms for personal business day will be made available in the office of each
building.
C. Unused personal business days shall be transferred to the cumulative personal leave days.
D. Notification forms for personal leave shall read as follows:
Notification of Personal Leave
(To be submitted in duplicate to immediate supervisor at least two days in advance of absence.)
Under the provisions of the Agreement between the Canandaigua City School District Clerical
and Paraprofessional Association, I intend to take personal leave on the following:
DateSignature.
Receipt of Personal Leave Notification is acknowledged.
DateSignature
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CANANDAIGUACITYSCHOOL DISTRICf
CLA1M FORM
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EMPLOYEE NAME
A. EMPLOYEE INFORMATION
ADDRESS CITY STATEo ZIP
55 # DAYTIME PHONE MEDICAL PLAN CARRlER
B. CLAIM INFORMATION
(If YOII hszve more tJI~n 6 itenls, IIse otlJeT sitU)
PROVIDE.R
NAMJ:
COVERED
PERSONtS)
-DATE.(S)
OF SERVICE
AMQUbIT
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$
$
$
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1request payment from my Cafeterial Benefits Accounl(s) for the expenses itemized on this claim form I certify that I ~ave not received
reimbursement under this plan or from any other source for these expenses and that I win not seek additional reimbursement for the
amount(s).paid by this plan. 1further 'certify that 1have met all of the requirements for eligible expenses under this plan. 1understand' th.at.
expensesfor which I have b~e~ reimbursed cannot be claimed on my personal income tax return. .
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. DAiE
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$
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$
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ADMIN.
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Complete aU three sections on the front of this form and attach supporting documentation. In order for your daim to be processed, aU services must be itemized"
in SECnON B,CLAIM INFORMA'nON. List each amountJreceipt/bi1I separately.
The following supporting documentation is required:
REALm CARE EXPENSES
Expenses Covered by your spouse.! or your health care p]an(s), must be submitted to that/those plan(a) prior to submission to your flex m~icA1
reimbursement ac:eount. Attach a ~py of the explanation 01benefits stateziient or itemized bill showing health carep1anCs>payment(s)
in order to ciaimyour patient rcspcmaibUityamounts. . .
Por all other eHgible health .rare expeft8es, attam bUI. that dearly atate:
.Name and address of the provider of services .Name 01tbe person receiving the service
..Dateservicewas r!l'dered -Amount cha!sed
.Nature 01the servleeor suppUesfurnished .
DEPENDENTCAREEXPENSES:- AUa~ha copy of the bin or nceipt. of paymmL The supporting documentation ahould show:
.FederalIDf or SSIof the provider -Name and address of the provider of service
" . Name of the dependent receiving the service. .A~ount charged
.Nature of the service' .Date (or date range) the service was provided
. fEDERAL FORM W-tO FOR EAOI DEPENDENT CARE PROVIDER. MUST BE ON FILB IN OUR OPFIca
Smc1 ~pleted daim 10111\to: HEALm ECONOMICS GROUP, INe.
1050 UNIVERSrrY AVENUE, SUiTE A
~OC8ESTER, NY 14601
(716)141-9500 I (800) 666-6690 (edeNtOn 3017 OR3(18)
PAX: (716) 2.41-9518
